
Reviewing and Approving a Posting



• Search Committee Chair 

• Department Chair 

• Dean 

• Equal Opportunity and Title XI 

• Academic Resources 

Approving 
a Posting

Based on your user group, 
abilities to edit a posting may be 

different.



Editing a 
Posting 

When reviewing a 
pending posting 

and edits need to 
be made, please 

contact the Office 
of Academic 

Resources team 
member listed as 

the Initiator of the 
posting. 

Select the Decline 
button in order to 

push back the 
posting for edits 
and then provide 

your edits.

This box will then 
appear. Provide edits.
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