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PeopleAdmin has been upgraded! §IJNT
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e The UNT System now has a single site for all locations featuring mobile
friendly, cloud-based software.

Changes to Hiring & Position Management

* Academic Resources continues to be your contact group for faculty , research faculty

(research professors) and professional research positions (research scientists and
postdoctoral research associates).

* Existing faculty searches in the old Facultyjobs (PeopleAdmin) system remain active. You
can still review the posting, candidates will still be able to apply, and candidates can still be
moved through the hiring process and dispensed as non-selected in the old system.

Adjunct Postings

* Academic Resources continues to be your contact group for adjunct postings.
* Adjunct postings in the old system will be used through the summer of 2020.
* FY 21 adjunct postings can now be posted in the new system.
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PROCESS s

START WITH THE POSITION —IT ALL BEGINS WITH ePAR!
CREATE THE POSTING

RECRUITMENT PROCESS

HIRING & ONBOARDING
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START WITH THE POSITON- It all begins with ePAR! A position must
match how it is to be posted prior to posting in PeopleAdmin.

Three scenarios

G CREATE A NEW POSTION

a POST AN EXISTING POSTION WITH CHANGES

POST AN EXISTING POSTION WITH NO CHANGES-This
is required for all faculty postings!
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CREATE A NEW POSTION-ePAR HINTS

Departments will need to submit an ePAR to create and post a new faculty position.

* Type of ePAR: Vacant Position/New/Chg/End

e Action: New Position-Faculty/Grad

e Effective date: 9-1-XX (or other appropriate date — the PAYROLL start date of the position)

e Enter the desired job code - use highest rank if requesting multi/open rank. Be sure to use
the right job code for Lecturer rank faculty who are on a multi-year appointment

 Reports to: position number of direct supervisor

e Annual Salary should be the 9 or 12 month salary.
e When annual salary is entered you will need to identify the source of funds.

* Click on the “Post Job upon Final Approval” box to activate VPAA 130 questions
e The VPAA 131 must be submitted as an attachment



Select Action and Position
ePAR Header

Business Unit: NT752
PARID: NEXT
PAR Status: Initiated
Type of ePAR: Vacant Position (Mew/Chg/End)
Action: New Position - Faculty/Grad

Home Deptid: 122500
Psychology

Position Number: New Position - Faculty/Grad

Expand/Collapse Al

Vacant Position Data

Last Update Date/Time:
Submitted Date/Time:
Created by: F
Phone: 9

atterson Tami L
40/565-3953

1lp0015

Please enter effective date to populate current data

Effdt: 0910112018

El

Hew

Status: Active

Job Code
Job Title

Home DeptiD:

Reports To:

Standard Hours

FLSA Status:

Annual Salary

Grade:
Location:

(0300 Q
. Assoc Professaor
122500

: 00006278 Q) Dr vicki Campbell

. 40.00

Exempt

- $999,999.00

FO1
Q

Academic Rank:

FTE: 1.00

Retirement Elig:

Default Appt Term:

Terrill Hall

Associate Professor

Post Job upon Final Approval

ePAR Help Resources
MNext ==

Attach, Veg A3

Attachments

Check this for "A" at the beginning of Position Nbr
U Graduate Student Pasition

ORF Eligible

9.0 MONTH

Identify Source of Funds




Source of Funds

* The funding source for the position should be indicated when
known.

* Ensure that funds match between source of funds and the fund
listed in the Budget section of the ePAR

* When unknown, complete as shown below and make sufficient
notes on the ePAR and/or attach relevant communications
indicating the source of funds.

* An ABA will still need to be completed to transfer these funds to
cover the position expense.

ePAR. - Transfer Funds Info

Help

Please identify one or more funding sources that will cover the new or increased salary amount. Include the complete chartstring(s).

When identifying source(s) of funds for sponsored projects, use a C Level account value from the list. For all other sources, use a D Level account value from
the list.

For questions regarding deptids or non-sponsored projects, contact your Budget Office. For questions regarding sponsored projects, contact your
Research/Grants Office.

Pro
Code

CiD Level Account Department * Fund Category * Fund * Function * PC Business Unit  Project Activity gram Purpose

Q. [122500 300

A
2000




Department Budget Data

Department Budget Data

SpeedType Key

11[#] [=]

Changes to future dated rows (in blug) must be processed in a separate ePAR.

Indicate the chart string(s) where the position will be
encumbered/paid.

More than one line can be entered if needed.

Ensure Fund matches source of Funds (i.e. if source of funds is
800001, then department budget data must reflect fund
800001.

Generally, the funding end date is not used.

Current Find || B 10f1

fundngfoad | Hunding Account Function PC Bus Unit  Project Activity JOSE Site Petof Mth Amt

EReChe e, ok Deptid * Distrib

Find (2 B 1014

Program : Pct of 2
H SE e With Am
Purpoze g Distrib Mth Amt

Spnsrd o Funding End Funding A Fund o e il e et T
Project Effective Date Date Deptid * Account Cats Fund Function PC Bus Unit  Project Activity Code

5 122500 Q 50101 105/ 800001 @ floo  Q Q ¢ Q q Q Q100000

2000



VPAA-130 - Faculty Recruitment Request

Is this an Endowed Chair/Professor position?

Non-Tenure Track Term Limits: One Year or Multiple “ear (# of Years)

Anticipated Hire Date

If requesting to post this position as open rank or multiple-rank, please enter the job
code for the highest rank in the job code field above, and list all desired posting ranks
here (i.e. Assistant/Associate Professor, Lecturer/Senior Lecturer/Principal
Lecturer):

Search Committee Chair Name (if known)

Please explain the need for this position, including enrollment demands, curriculum
offerings, teaching assignments, and any anticipated administrative services.
Provide a general description of the field of scholarship or artistic performance and
its importance to the field currenthy and anticipated for the foreseeable future (please
attach additional documentation if needed)

Please document the office and lab space assignments(s) for this position by building
and room number(s). Additionally, please document if any additional space and/or lab
requirements are needed, and if any new construction or renovations are
anticipated. Attach short form from facilities for construction/renovation projects.

Howe was the requested salary determined? Please attach any salary documentation
uged in calculation of galary. Please alzo include the CIP code(s) for the academic
programis) most closely associated with this position.

(If applicable}) How does the targeted research program for this position complement
existing research that is occurring within the college? Are there interdisciplinary
research opportunities that would advance UNT's research profie?

If requesting an Associate or Full Professor, provide a brief explanation of what you
expect a senior person to contribute and why this rank is important to the
department.

Please provide full Position Summary (i.e. Job Summary/Basic Function) for the
posting. (Please note that vou will not be able to edit the Position Summary and
Minimum Cualifications fields after the position is created and sent to you, so please
ensure this is the desired text for the final posting.)

Please provide full Minimum CQualifications for the posting. (The search chairfinitiator
will be able to add Preferred Qualifications, but Minimum Qualifications cannot be
edited and must be listed here.)

Comments:
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POST AN EXISTING POSITION WITH CHANGES-
ePAR HINTS

Departments will need to submit an ePAR to post an existing faculty position with changes.

* Type of ePAR: Vacant Position/New/Chg/End

e Action: Change Position Details

e Enter position number

e Effective date: 9-1-XX (or other appropriate date — the PAYROLL start date of the position)

e Enter the desired job code - use highest rank if requesting multi/open rank. Be sure to use
the right job code for Lecturer rank faculty who are on a multi-year appointment

 Reports to: position number of direct supervisor

 Annual Salary should be the 9 or 12 month salary.

e If salary is adjusted the Identify Source Funds box will appear

 Click on the “Post Job upon Final Approval” box to active VPAA 130 questions
e The VPAA 131 must be submitted as an attachment



Select Action and Position
ePAR Header

Business Unit: M Home Deptid: 13 0 Last Update Date/Time:
PARID: M rumental Studies Submitted Date/Time:
PAR Status: Initiate Created by: P: ami tip0015
Type of ePA ; asition (M Chagll ) Phone: 9

A
Action: ition Details ttaCh VPAA131

Ple enter eff e date to populate current data Aftachments
Position Humber: 0 Effdt: 08/01/2019

Expand/Collapse Al

Vacant Position Data

Status: Ad Status:
Job Code: 0 Job Code:
Job Title: Principal Lecturer (Continuing

) Job Title:
Home DeptlD: Instrumen tudies Home DeptiD:

St E: 5. A0.00 : 1.00
fandard Hours: 4 FIE: 1 Standard Hours: 40.00 FTE: 1.00

FLSA Status: Exempt Retirement Elig: ORPF Eligible ) - o
FLSA Status: Exempt Retirement Elig: ORP Eligible

al Salary: 5 i rm: 9.0 MO " |dentify Sourc is
Annual Salary: Default Appt Term: 9.0 MONTH Annual Salary: 999 999 99 Default Appt Term: 9.0 MONTH |dentify Source of Funds

Grade:
Grade: FO01

Location: MUS c Building Location: MUS a wusic Bulitng

Academic Rank: 0 yal Led

) Academic Rank: 3 stant Profe
Previous Incumbent: _

Current Incumbent:

lob upon Final Approval

2000



ePAR - Transfer Funds Info

Please identify one or more funding sources that will cover the new or increased salary amount. Include the complete chartstring(s).

When identifying source(s) of funds for sponsored projects, use a C Level account value from the list. For all other sources, use a D Level account value from

the list.

For questions regarding deptids or non-sponsored projects, contact your Budget Office. For questions regarding sponsaored projects, contact your

Research/Grants Office.

CiD Level Account  Department *

Cancel

Department Budget Data

Spnsrd

SpeedType Key Project

1+ [=]

future dated

Current

Effective Date

ective Date

Fund Category *

Funding End

ate

Funding End
Date

134320 G
R.

Funding
Deptid

13

Funding
Deptid

Account

50101

Account *

50101

Function *

Fund

Cat Fund

108

Fund

Ccat* Fund *

105 Q805001

2

PC Busin

Function

100

Function *

100

s Unit  Project

PC Bus Unit

PC Bus Unit

Project

Project

Activity

Activity Program

Program

Activity -

Percent of
Distribution

Find | (0| B

Purpose

Find | 20| (B2

Pct of

Purpose Distrib

100.000

10f1
Mth Amt
§110.97

10f1

Mth Amt

111111

2000



VPAA-130 - Faculty Recruitment Request

Iz thiz an Endowed Chair/Professor position?

Non-Tenure Track Term Limits: One Year or Multiple “Year (# of Years)

Anticipated Hire Date

If requesting to post this position as open rank or multiple-rank, please enter the job
code for the highest rank in the job code field above, and list all desired posting ranks
here (i.e. Assistant/Associate Professor, Lecturer/Senior Lecturer/Principal
Lecturer):

Search Committee Chair Name (if known)

Please explain the need for this position, including enrcliment demands, curriculum
offerings, teaching assignments, and any anticipated administrative services.
Provide a general description of the field of scholarghip or artistic performance and
its importance to the field currently and anticipated for the foreseeable future (please
attach additional documentation if needed)

Please document the office and lab space assignments(s) for this pesition by building
and room number(s). Additionally, please document if any additional space and/or lab
requirements are needed, and if any new construction or renovations are
anticipated. Attach short form from facilties for construction/renowvation projects.

How was the requested salary determined? Please attach any salary documentation
used in calculation of salary. Please also include the CIP code(s) for the academic
programis) most closely associated with this position.

(If applicable}) How does the targeted research program for this position complement
existing research that is occurring within the college? Are there interdisciplinary
research opportunities that would advance UNT's research profile?

If requesting an Associate or Full Professor, provide a brief explanation of what you
expect a senior person to contribute and why this rank is important to the
department.

Please provide full Position Summary (ie. Job Summary/Basic Function) for the
posting. (Please note that yvou will not be able to edit the Position Summary and
Winimum Cualifications fields after the position is created and sent to you, 30 please
ensure this is the desired text for the final posting.)

Please provide full Minimum Qualifications for the posting. (The search chairfinitiator
will be able to add Preferred Qualifications, but Minimum Qualifications cannot be
edited and must be listed here.)

Comments:
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POST AN EXISTING POSITION WITH NO CHANGES

Departments will need to create an ePAR to post an existing faculty position with NO changes.

e Type of ePAR: Post alJob

e Click the “Position (without changes) radio button

* Enter the eight digit position number

e Effective date: 9-1-XX

 The current position data will populate-no changes are allowed.
e Complete the VPAA 130 questions

e The VPAA 131 must be submitted as an attachment



Select Type of Job Positing
ePAR Header

Business Unit: NT752 Home Deptid: 130320 Last Update Date/Time: : ePAR Help Resources

PAR ID: MEXT Electrical Engineering Submitted Date/Time: Noxt 55
PAR Status: Initiated Created by: Patterson,TamiL tlp0015
Type of ePAR: Post g.lob Phone: 940/565-3953

M Vg,

Please enter effective date to populate current data Attachments

Position Number: 00009296 Professor Effdt: 09/01/2020 o

Expand/Collapse All

Vacant Position Data

Current
Status: Active

Job Code: 0200
Job Title: Professor
Home DeptlD: 130320 Electrical Engineering

Reports To: - Shengli Fu

Standard Hours: 40.00 FTE: 1.000000
FLSA Status: Exempt Retirement Elig: ORP Eligible
Annual Salary: $175,062.050 Default Appt Term: 9.0 MONTH

Grade: F01
Location: RP Discovery Park
Academic Rank: 001 Professaor

Previous Incumbent: Varanasi,Murali R




VPAA-130 - Faculty Recruitment Request

Is this an Endowed Chair/Professor position?

Non-Tenure Track Term Limits: One “ear or Multiple “Year (# of Years)

Anticipated Hire Date

If requesting to post this position as open rank or multiple-rank, please enter the job
code for the highest rank in the job code field above, and list all desired posting ranks
here (i.e. Assistant/Azssociate Professor, Lecturer/Senior Lecturer/Principal
Lecturer):

Search Committee Chair Mame (if known)

Please explain the need for this position, including enroliment demands, curriculum
offerings, teaching assignments, and any anticipated administrative services.
Prowvide a general description of the field of scholarship or artistic performance and
its importance to the field currently and anticipated for the foreseeable future (please
attach additional documentation if needed)

Please document the office and lab space assignmentz(s) for this position by building
and room number(z). Additionally, please document if any additional space andior lab
requirements are needed, and if any new construction or renowvations are
anticipated. Attach short form from facilities for construction/renovation projects.

How was the requested salary determined? Please attach any salary documentation
used in calculation of salary. Pleaze alzo include the CIP code(s) for the academic
program(s) most closely associated with this position.

(If applicable) How does the targeted research program for this position complement
existing research that is occurring within the college? Are there interdisciplinary
research opportunities that would advance UNTs research profile?

If requesting an Associate or Full Professor, provide a brief explanation of what you
expect a senior person to contribute and why this rank iz important to the
department.

Please provide full Position Summary (i.e. Job Summary/Basic Function) for the
posting. (Please note that you will not be able to edit the Position Summary and
Minimum Qualifications fields after the position is created and sent to you, =0 please
ensure this is the desired text for the final posting. )

Please provide full Minimum CQualifications for the posting. (The search chairfinitiator
will be able to add Preferred Qualificationg, but Minimum Qualifications cannot be
edited and must be listed here.}

Comments:




PeopleAdmin Basics

Once the position is established via ePAR, the posting is generated in
PeopleAdmin.

Log into PeopleAdmin via the employee portal: my.untsystem.edu

<« c @

UNT SYSTEM

1-9 Form

Privacy Elections

Self Service Help
Personal Information
Payroll & Compensation
Manager Self Service
Time Reporting

eleave

https://portal.unt.edu/psp/ps/EMPLOYI

L3 Most Visited () Getting Started @) My Valid FoaPs - IBM ... UNTS Service Desk | U...  [@] Live View

Board of Regents

Reports

Human Resources

Student & Faculty tabs moved
@ Time Reporting &}

Time & Labor WorkCenter
View Manager Time and Labor WorkCenter

My Timesheet
Enter your time and submit for manager approval

&,@ elLeave

L[]

Request Leave
Enter a leave request

Display Leave Requests
Display submitted leave requests

IE ePAR: Payroll Action Request o)

/EMPL/h/?tab=GBPA_ HUMAN_RESOURCES

o ff Search

W Learning Portal o

Training classes and professional development for faculty, staff
and student employees.

Click here

G PeopleAdmin 57
Applicant Tracking & Position Management
= Access classifications descriptions
» Manage position description
« Create and manage job posting
« Manage applicants
= Apply for a Job
##t Employee Engagement o

Lin @ = @

((‘A‘)) Campus Alert

sending Eagle Alerts, Red Alerts, and Jag Alerts 1o
keep you safe.
Update your information.

©) uNT CARE Team

Report student behavior that causes you concern.

E HR Dashboard, Reports & Access

View HR/Payroll data, reports and request security
access.

Data & Reporting Homepage

Security Access Form

\UNT
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PEﬂPIEAdmin Better Talent. Better Future.
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PeopleAdmin Basics

& C @

£+ Most Visited (£ Getting Started

Applicant Tracking System

O Perfermance Management

Locate where you are in the system (which module) by
using the box in the upper left hand corner of the screen

Modules

1. Applicant Tracking

2. Position Management

3. Performance Management- staff only

PEUPIEAdmin Better Talent. Better Future.
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PeopleAdmin Basics

User Group:

Initiator T

Administrator
Check your User Group-this is l Applcant Reviewer I

Compensation

located in the upper right hand Dean

Dept, Head

corner of the screen and defines o [

what you can see and do EENN

Office of the Provost
Talent Acquisition

PEﬂplEAdmin Better Talent. Better Future.

- N



PeopleAdmin Basics

Most of the actions you will need to take
when moving a posting or applicant
through the workflow process will be
located in the pull down menu on the
upper right hand side of the screen

PEﬂplEAdmin Better Talent. Better Future.

uccessiul

Take Action On Posting

Keep working on this Posting

Publish changes for this Posting

to the Applicant Portal
WORKFLOW ACTIONS

Close Posting (move to
Closed/Removed from Web)

Fill Posting (move to Filled)

Internal Posting {move to
Internal Posting Access)

MOVE DIRECTLY TO...

Draft

Initiator

Dept. Head/Chair

Dean

TA/Academic Resources
Approved-Pending
Internal Posting Access
Closed/Removed from Web
Republished

Filled

Posting Canceled

Extended Posting

‘osting

\UNT

\ UNIVERSITY
OF NORTH TEXAS®



PeopleAdmin Basics

Updating Preferences

UNT SYSTEM'

D User: Tami Patterson

Current Status: Approved

Tami Patterson Groups
Employee Administrator
Username: Compensation
Supervisor: Brandi Everett More...
Email: tami.patterson@unt.edu
Phone:
Summary Manage Emails Position Descriptions
Site Trigger Evenis
Event

TA: Recommend for Hire

Posting at Supervisor - Action Needed - TA

Hiring Proposal - TA

Posting at Dept. Head/Chair - Action Needed - TA

Hiring Proposal Approved - Offer Letter Needed

Template

Recommend for Hire - To TA

Required Action Approval Needed - (Posting)
Required Action Needed - Hiring Proposal
Action Required Approval Needed - (Posting)

Required Action Needed - Hiring Proposal

PEﬂplEAdmin Better Talent. Better Future.

Welcome, Tami Patterson

My Profile  Help

User Group:

Take Action User »

Position Type

Adjunct
Staff
Staff
Staff

Staff

Employee

Shortcuts -

Opt Out?

O

o o o O

logout

\UNT
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ESTABLISHING THE POSITON IN

§UNT

\ UNIVERSITY
OF NORTH TEXAS

PEOPLEADMIN

Once the positon is established and approved via ePAR, Academic Resources will
ensure it is established appropriately in PeopleAdmin, and then initiate the posting.

Academic Resources will create the skeleton posting.

Positions that are filled at the time of posting will have a “T” added to the end of
the position number field.

The Search Committee Chair Serves as Initiator for Faculty postings.

The Search Committee Chair will edit as needed and route the posting through
the electronic workflow approval process.



CREATE THE POSTING
Posting Workflow

Academic
Resources
Creates Base
Posting and
Sends to Search
Committee
Chair (Initiator)

Search
Committee
Chair, as
Initiator,
Completes
Fosting and
changes status
to “Approve
(move to Dept
Head/ Chair

Dept Chair
Reviews-
Requests Edits
or changes
status to

“Approve

(move to Dean)

UNT Dean
Reviews-
Requests Edits
or changes
status to
“Approve
(move to TA/
Academic
Resources)

Academic
Resources
Reviews-
Reguests Edits
OR

The office of Equal Opportunity continues to review posting

language and search committee composition for compliance.

§UNT
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Posted
Closed/
Removed
Internal from Web
Posting
AcCcess

OF NORTH TEXAS"

Filled



RECRUITMENT PROCESS

Viewing Applications

Home Postings ~ Applicants ~ Hiring Proposals ~

Postings / Faculty / Professor (Posted) / Applicant Review

r] Posting: Professor (Faculty) Edit

Current Status: Posted

Position Type: Faculty Created by: Tami Patterson
Department: UNT-Fin, Insur, Real Owner: Talent Acquisition

Estate & Law-131310
Summary History Settings Applicants Reports Hiring Proposals

To add a new column to the search results, select the column from the drop down list.

Saved Searches v

All Applicants

"All Applicants” o Delete this search? Selected records o Clear selection?

] Applicant Last Name  Applicant First Name  Documents
O Kent Clark
| Doe Sally

Associated Position Description

Q More Search Options v

Posting Number Workflow State (Internal)
FO16P Application Completed
FO1eP Application Completed

Application Date
MNovember 25, 2019 at 1213 PM

November 25, 2019 at 12:22 PM

§UNT
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Shortcuts

Take Action On Posting w

W See how Posting looks to Applicant
= Print Preview (Applicant View)
#=h Print Preview

© Create Posting Template from this Posting
[ Add to Watch List

0m

Actions w
GEMERAL

View Application



RECRUITMENT PROCESS §\&JN:{

GEMERAL |

Review Screening
Question Answers

Options for reviewing candidate el E et |
documents are located in the pull Question Answers
down underneath the “Actions” .
pulldown available for each candidate :;.:Imeguus

Copy Applications to He

Posting
Move in Workflow
Email Applicants

Download Applications as
PDF

Create Document PDF per
Applicant

Reactivate Applications



RECRUITMENT PROCESS

To move a candidate through the workflow, use the pull down menu to
locate the appropriate action.

Home Postings ~ Applicants ~ Hiring Proposals ~

Postings / ... / Cross Funct IT Support Manager (Posted) / Applicant Review / Christopher Goodson Application Completed

= Job application: Christopher Goodson (Staff)

Current Status: Application Completed
Application form: Staff Application

Full name: Christopher Goodson Created by: Christopher
Address: Goodson

1234 Gods Way Owner: Applicant Reviewer
Heaven, TX 75155

United States of America

Username:

Email: Christopher.goodson...
Phone (Primary): 123-456-7890
Phone (Secondary):

Position Type: Staff

Department: UNT-University
Library-Gen-141000

Summary Documents History Reports

@ Personal Information  Edit

Contact Information

Legal First Name Christopher
Legal Last Name Goodson
Middle Name

Drrfrrrnd KMammn

\UNT

\ UNIVERSITY
OF NORTH TEXAS®

Shortcuts =

Take Action On Job Application w

Keep working on this Job
application

WORKFLOW ACTIONS
Select (move to Under Review )

Select (move to Not Selected -
Email Now)

Select (move to Not Selected -
Email at Filled)

MOVE DIRECTLY TO...

Draft

Under Review

Phone Screen

Interview

Finalists

Recommend for Hire

Hired

Not Selected - Email Now
Not Selected - Email at Filled

Interviewed, Not Selected -
Email at Filled

Finalist, Not Selected - No Email
Posting Canceled - Email Now

System Does Not Meet
Minimum Qualifications

Withdrawn

Special Handling List N



HIRING & ONBOARDING NWNT

OF NORTH TEXAS

* Once the terms of an offer have necessary approvals, Academic
Resources will send the letter to the candidate, and change the
status of the candidate to cleared for hire.

 The current offer letter process will remain unchanged.

 The current onboarding process is currently unchanged. The
implementation of a new onboarding system is coming soon.



RECRUITMENT PROCESS \UNT
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Faculty Candidate Workflow

UNT Dean
Changes Status
Search Committee Chair, as X ) E ) Equity &
) i . Department Chair, as Applicant from ” Interview i :
a - Candidates Applicant Reviewer, Changes o A Requested” to Diversity
c pd‘.:ldn tﬂséngl | Reviewed by . £alltfaklis ) S s by > “Under RJE\.I'I-EWE to “Interview ™ EE uity & Changes Status
andicates Apply Search Committee “Application Completed” to “Under -q - to “Interview
Review” Requested™ Diversity Approved”
Approval-UNT
Only”
Department Search
Academic Academic _ Chair, as Committee v
: Megotiation,/ : .
Resources Resources issues Applicant Chair, as
Offer Process i , Campus
Changes offer letter and , Reviewer, Applicant i
) Begins and Offer i Interviews
Candidate Changes changes Reviewer,
— ) f—_ Packet f—_ ) f—_ 4——— Conducted, and
Status to Candidate - Candidate Changes a Finalist is
“Hired" upon Status to e Status to Candidate celected
receipt of "Cleared for R — “Recommend Status to
cleared CHC Hire"” for Hire™ “Interviewed”,

then “Finalist”

The “Not Selected” status requiring a
reason for non-selection is still used!
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Contact Us! We are here to help.

Hurley Administration Building, Suite 370 ** 940-565-2550 ** Academic.Resources@unt.edu
Brandi Everett-565-3951 Tami Patterson- 565-3953
Melissa Holland- 565-2673 Davelyn McCartney 940-565-3512 Chance McMillan 940-565-2138
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