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• Offering a course at an off-site location for the first time or 
after the site has been closed requires a UNT Form to 
add an Off-Campus Site.

• SACSCOC Notification is required prior to 25% of a 
program offered at an offsite location for the first time.

• SACSCOC Approval is required prior to 50% of a 
program offered at an offsite location for the first time. (6-
8 month process)



• THECB approval for all programs offering 50%+ at off-
sites or online. (2-8 week process)

• DoE approval is sought once SACSCOC 50% is 
approved in order for students receiving financial aid to 
attend. (2-3+ month process)

• 50 mile notifications for all off-site courses/programs

• Study in America SiA-200



• Institutional Goals for Student Success
• Licensures/Certifications
• IPEDs overall 6 year graduation rate 



Academic Program Review

• THECB requires a review of all graduate programs 
every 10 years*

• Undergraduate programs reviewed with Graduate 
Programs

• Undergrad programs without corresponding 
graduate programs are reviewed separately





Ensuring all of your plans in TracDat are updated and having 
results entered annually

• Department Administrative Plan
• Program Plans
• Core Plan update for Core Courses (individual plan)

It is vitally important to maintain your plans
• At least two faculty members should be responsible for 

maintaining each plan (back-up)
• Continuity in assigned faculty is vital for a successful plan.

Chair responsibilities in TracDat/Improve

Please do not assign this to someone who has no authority to collect the data, 
make decisions or implement changes.



• Program and Department Plan data and updates 
are due by October 15th every year.

• For questions about your program and/or 
department plans contact TracDat@unt.edu

• Results for Core courses under the individual plan 
are due are due every January for courses offered 
in fall and every June for courses offered in Spring. 
More information on the Core can be found here:

• http://vpaa.unt.edu/ccg
• For questions about the Core please contact 

Wendy.Watson@unt.edu

Deadlines
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• If your outcomes are assessed in classes that are 
offered in more than one mode (internet, face to face, 
etc.) disaggregate your data and compare attainment.

• If a degree program can be completed 100% online 
and 100% face to face, attainment of student learning 
outcomes must be compared by mode.
• In addition to outcomes, Syllabi should be comparable. 

For example:
• a course should have the same outcomes/objectives 

regardless of mode
• assessment methods should be similar if not the 

same

Things to Keep in Mind:
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Faculty Information System

https://facultyinfo.unt.edu/

940.369.6108

Faculty.Info@unt.edu

For questions about uploading syllabi to FIS, please 
contact Rebecca How at 940.369.6108

https://facultyinfo.unt.edu/
mailto:Faculty.Info@unt.edu
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https://policy.unt.edu/sites/default/files/06.049_CourseSyllabiRe
quirements_2017_0.pdf

UNT Policy 06.049
Course Syllabi Requirements

Syllabi are required for all undergraduate and graduate 
credit bearing courses, unless exempted. “Exempted 
courses” are generally independent studies, private 
lessons, thesis and dissertation courses.

• UNT Requirements
• Institutional Academic Requirements
• Optional Statements

https://policy.unt.edu/sites/default/files/06.049_CourseSyllabiRequirements_2017_0.pdf


https://teachingcommons.unt.edu/teaching-handbook/definitions-
and-policies/unt-syllabus

https://teachingcommons.unt.edu/teaching-handbook/definitions-and-policies/unt-syllabus


Elizabeth Vogt
Director of University Accreditation
Elizabeth.Vogt@UNT.edu
940-369-5288

Questions and Wrap Up
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