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Emergency HEF Request 

College making request: ___________________________ Date of request: _________________ 

Contact: ______________________________________ Phone# _________________________ 

Preliminary Estimate from Facilities attached:  Yes                No                   N/A 

Description of Request: 

List of requested equipment (if applicable) Cost of equipment 

  

  

  

  

  

Total funds requested: ______________________________ 

Chart string for requested funds: (please include faculty discretionary project code if applicable) 

DeptID Fund Cat Fund Function Program Purpose Site D-Level 

        

 

_________________________________________________ ________________________ 
Dean         Date 
 
_________________________________________________ ________________________ 
Executive Dean Signature (if Applicable)     Date 
 
_________________________________________________ ________________________ 
VP Academic Resources       Date 
 
_________________________________________________ ________________________ 
Provost Signature       Date 
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