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Job Data 















an ePAR number 
can appear here if 
an ePAR created 
the row



ePAR



ePAR Creation

*Always check your dates when creating ePARs



This is used when
the ePAR has 
already been 
started but has not 
been submitted yet.





ePAR Search Results

Date Driving Processed Code
Payroll Action
Payroll Action Request Status
Paygroup Processing Status
Position Number
Job Code
Empl_rcd#
Created by



Position Data









Position History



Department Budget Table







Additional Pay



Make sure to click on the Job Information arrow to open the box





Time and Labor WorkCenter

Self Service – Look at Your 
timesheet, Manage Your 
delegations, look at your leave 
requests and request leave

Manager Self-Service
Look at other employees timesheets. 
Run exception reports for employee 
timesheet.
Approve Reported time

Time and Labor Processing –
Navigation to other pages that can 
affect time reporting/payroll 
Display a Submitted ePAR
Job Data
Modify a Person
Review Paycheck



Time and Labor WorkCenter Cont.
Navigate to individual employee timesheets.

Review timesheet exceptions by individual or by 
department.



Thank 
You.

Academic Resources
940-565-2496


