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Please use Chrome or Firefox for capability purposes.
From your FIS profile, click on the Workflow tab.

Activities CV Imports Reports Workflow

Activities - University of North Texas Search Tips  Rapid Reports
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Locate the name of the candidate you would like to review and click on the corresponding link

Manage Data Reports Workflow v Tools ¥

Workflow Tasks

Keep track of outstanding ta

w Inbox (1)

» Show Filters (1)
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Please review the documents uploaded by the faculty.

<{ PAC Annual Review Recommendation Step - Due October 5th, 2024 @ 11:59 PM ‘ CANCEL ‘ ‘ Ac

Candidate:

Refresh annual review report:

Click on the "Refresh Report" icon below.

Annual review report:

Annual Report - VPAA 160

24 at 12113 PM

Please select "Action", then click "Save Draft" until you are sure your submission form
is complete before submitting to next step.

Upload unit-specific supporting documentation (optional):

Unit-specific supporting documentation:

\UNT

UNIVERSITY
" OF NORTH TEXAS"



Please select the annual evaluation rating for teaching, research, service,
administration, and overall evaluation from the drop-down menu.

Instructions to Unit Admim'strator| UNT Policy 06.007

Please select "Action”, then click "Save Draft" until you are sure your submission form
is complete before submitting to next step.

Please select Annual evaluation rating for Teaching,
Research, Service, and Administration from the drop-down

below:

Teaching evaluation rating*

—)

Research evaluation rating *

m—

Service evaluation rating *

Administration evaluation rating *

-\

Please select Faculty Overall evaluation rating from the drop-
down below:
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Please upload unit administrator annual review evaluation and upload any
accompanying documentation.

Upload unit administrator annual review evaluation:

Unit administrator annual review evaluation: *

Drop files here or click to

Additional documentation (optional):

Drop files here or click to upload
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Review and ensure all documents have been uploaded successfully and accurately.

At the top right corner, click on ‘Actions’ and
choose ‘Submit to Administrative Access’ to send your submission to the next step.

‘ ‘ CANCEL ‘ ‘ Actions

H Save Draft

A Submit to Administrative Access

 Send Back to Previous Step
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Click the ‘Send Back to Previous Step’ button if any of the previous submissions need to be rectified.



Youwill be prompted to confirm submission.

Please click ‘Yes’ to route the application to next step and
‘No’ if you need to go back and make a change.

Are you sure you want to Submit to

‘ NO ‘ YES
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Please contact the FIS Team for additional information or assistance:

Faculty.Info@unt.edu
940.369-6108



mailto:Faculty.Info@unt.edu
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